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COMMUNICATION POLICY 
(FOR SCHOOL POLICIES, PROCEDURES)	
[bookmark: gjdgxs]

Rationale:

The policies of the school guide describe the main processes, functions and operations of the school.  The development and review of policies is part of an agreed process to ensure that key stakeholders are part of the consultation and review process.  Kingswood values and respects the important and responsible role the community has in the success and long term viability of the school.

Aims:

To ensure Kingswood PS policies accurately reflect the school operations, directions, and goals and meet all legislative, compliance and duty of care requirements.

Implementation:

· The policies describe the rationale, aims and implementations of the operations and directions of the school as a whole.
· The process of considering school policies will be managed by the principal and will be a continuous cycle, and will use a transparent and consultative process.
· New policies will be added and modified to reflect the growth and evolution of the school and new programs.
· All policies will use the school policy layout, meet legislative and compliance requirements, and have a designated review period
· When developing a new policy, the principal will consult with appropriate personnel in order to draft the initial policy statement. The draft policy may be circulated for comment to the appropriate committee/s, to staff members, to parents, to students before ratification by School Council. 
· Policies will be developed taking into account the Department policies, memos and circulars relating to a particular policy area.
· A database of policies and a review schedule to provide a timeline for reviews either annually or on a three-year basis is to be maintained.
· When reviewing an existing school policy as per the three-year review cycle, the principal will consult with staff and the appropriate Committee/s, and to School Council for ratification.
· Staff will be given opportunity to provide input into the policy development or review process.
· The focus of all school policies must remain the needs of students and school operations. 
· Any concerns relating to the structure of the school should be directed to the principal or School Council president.
· Relevant policies will also be loaded onto school website for community observation and comment.
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This policy will be reviewed as part of the school’s three-year review cycle.
[bookmark: 3znysh7]Review
	Version
	Edited By
	Reviewed By
	Next Review
	Comment

	June 2011
	P&C Committee
	SD & E  
Sub Committee
	June 2014
	Initial Document,  changed format to suit google share

	June 2014
	SD & E
	
	June  2017
	

	Sept 2017
	SD & E
	
	Sept 2020
	Added School Values



[bookmark: _GoBack]Policy Review Schedule
2018-2020
	Subcommittee
	2018
	2019
	2020

	Curriculum sub-committee
	· Home Learning
· Assessment & Reporting
	· Curriculum 
· Camps & Excursions
	· Interschool Sport
· Classroom Helpers

	Finance sub-committee
	· Investment
· Parent Payments
· Electronic Banking
· Cash Handling
· School Purchasing Card
	· Investment 
· Parent Payments
· Electronic Banking
· Asset Management
· Hire of Facilities
· Cash Handling
· School Purchasing Card
	· Investment
· Parent Payments
· Electronic Banking
· School Uniform
· Cash Handling
· School Purchasing Card
· Canteen


	Strategic 
Development
& Engagement
	· ICT Policy
· Privacy
· Gifts Benefits & Hospitality
· Social Media 
· eSMART

	· ICT Policy
· eSMART
· Community Engagement
· Parent Complaints
	· ICT Policy
· Leave
· Visitors
· Communication of School Policies, procedures & schedule policy
· Sponsorship
· eSMART

	Environment subcommittee
	· Smoking & Alcohol  
· Blood Spills
· Bike, Scooter & Skateboard 
· Flexible Shade Structures 
· Anaphylaxis
· Asthma
	· Anaphylaxis 
· First Aid 
· Duty of Care
· Distribution of Medication
· Asthma
	· Sun Smart
· Basketball Rings/Goal Posts 
· Traffic Management Plan
· Anaphylaxis
· Asthma

	Student Wellbeing
	· Headlice
· Inclement Weather
· Attendance 
· Safety and Welfare with External 
Providers

	· Harassment 
· Disability
· Mandatory Reporting
· Student Code of Conduct

	· Anti-Bullying
· Responsible Behaviour 
· Student Engagement & Well being
· Accident & Incidents Reporting
· Yard Duty Supervision
· Care Arrangements for ill students

	School
	· Complaints
· First Aid
· Asthma
	· Professional Learning
	· 
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